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Home Improvement / Architectural Application Checklist 
 

In order for the Architectural Review Committee to review your plans, the following items must be 
submitted.  If any of the items listed below are missing – the application is considered incomplete and 
will be returned to the homeowner requesting the missing information. 
 
 
Homeowner Name: _____________________________________________________________ 
 
Homeowner Address: _____________________________________________________________ 
 
Property Address: _____________________________________________________________ 
 
Daytime Phone Number: ___________________________________________________________ 
 
___________  A refundable deposit check of a $100.00 payable to Marina Hills.  
 
 
___________  Three copies of application. 
 
 
___________ Three copies of plans AND any attachments / product samples / paint-chips / 

photos if applicable. 
 
 
___________ Neighbor signatures (On the application and plans) 
 Signatures need to be obtained from all impacted neighbors (front, rear, left and right).  If there is 

a problem obtaining signatures, a certified letter should be sent to the neighbor letting them know 
of the proposed improvements and giving them ten days from the date of the letter to review the 
plans prior to submission.  The Applicant must then provide either a signature, as stated on the 
application, the unclaimed certified letter, or the green receipt along with a copy of the letter sent 
indicating the letter was claimed, but not answered. 

 
 
 
Date Returned to Homeowner (Incomplete) _______________________________ 
 
 
Dated Submitted to Architectural Committee   ______________________________ 
 
 
Date Homeowner Notified  _____________________________________________ 
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ARCHITECTURAL HOMEOWNER PROCEDURES 
Updated February 1, 2009 

 
1. The homeowner must submit three (3) copies of the completed Home Improvement Application.  

Please select either the “Major Category Improvement” form or the “Minor Category Improvement” 
form, depending on the scope and scale of the proposed work. 

 
2. The homeowner must submit a refundable deposit check of $100.00 payable to Marina Hills.  This 

deposit will be returned to the homeowner once the homeowner has submitted their Notice of Completion 
Form and it has been approved by the Architectural Committee. 

  
3. The Home Improvement Application should include three (3) complete sets of plans including 

complete dimensions of proposed improvements, measurements or improvements in relation to the 
home, lot lines, description of materials and color scheme, and elevation plans. 

 
4. If the application received is missing any of the required information, the complete package will be 

returned to the homeowner without having been reviewed. 
 
5. The returned application will indicate if the plan has been approved, denied, or conditions for 

approval from an Architect or the Architectural Review Committee consisting of Marina Hills 
homeowners. 

 
6. A response from the Architectural Review Committee will be returned to the homeowner within 

forty-five (45) days of submittal. 
 
7. Upon completion of the home improvements, the homeowner must submit a “Notice of Completion” 

form along with a copy of the approved plans and two (2) photos of the completed improvements to 
the Architectural Review Committee.  The Architectural Review Committee will review the 
improvements within sixty (60) days of receipt of the “Notice of Completion” form.  This is to 
ensure all improvements are installed according to approved plans. 

 
8. Once an Architectural Review Committee Member inspects the improvements and they are deemed 

to comply with the submitted plans, the homeowner will be provided with a copy of the “Notice of 
Completion” form signed by a Committee Member indicating so. 

 
9. If the improvements are inspected by an Architectural Review Committee Member and it is 

discovered they do not comply with the submitted plans, the homeowner will be advised in writing 
of the particulars and will have forty-five (45) days to modify the improvements according to the 
approved plans, which may include the removal of all or portions of the completed work at the 
homeowner’s expense. 

 
NOTE: Architectural approval of the plan does not constitute acceptance of any technical or 

engineer specifications, and the Marina Hills Planned Community Association assumes 
no responsibility for such.  The function of the Architectural Review Committee is to 
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review submittals as to the aesthetics and conformance to the Association guidelines.  All 
technical and engineering matters are the responsibility of the lot owner. 

 
   The City of Laguna Niguel has been requested not to issue building permits unless the 

proposed plans have been stamped as reviewed and approved by the Architectural 
Review Committee of Marina Hills Planned Community Association. 
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HOME IMPROVEMENT APPLICATION 
MAJOR CATEGORY IMPROVEMENTS 

 
Architectural Review Committee Meets the Last Wednesday of Each Month at 7:00 pm in the Clubhouse 

Notice of Approval or Denial will be returned within forty-five (45) days of submittal 
 

The Architectural Review Committee will forward all Major Category Improvement Applications to 
its Consulting ARC Architect for review and approval recommendations 

 
(Please print or type clearly) 

 
Section 1: OWNER INFORMATION    Date:___________________________________ 
 
Applicant: ___________________________________________________ Home Phone: ____________________________ 
 
Desired Start Date: ____________________________________________ ___ Work Phone/Cell Phone: ___________________ 
 
Mailing Address: _____________________________________________________________________________________________ 
 
Property Address: ____________________________________________________________________________________________ 
 
Type of Improvement (s)    Select applicable box(s) below 
 

   MULTI-ROOM ADDITIONS, SECOND STORY ADDITIONS, MAJOR RENOVATIONS TO 
BUILDING REQUIRING BUILDING PERMITS 

  
 ROOM ADDITION OR EXPANSION OF BUILDING FOOTPRINT REQUIRING BUILDING 

PERMITS 
  

 COMPLETE LANDSCAPE / HARDSCAPE ADDITIONS OR ALTERATIONS INCLUDING 
RAISED PLANTERS, TREES / SHRUBS / GROUND COVER ADDITIONS OR 
ALTERATIONS IN FRONT, SIDE, OR REAR YARDS 

 
 GARDEN WALLS, RETAINING WALLS, GLASS OR WROUGHT IRON SCREENING, AND 

FENCES REQUIRING BUILDING PERMITS OR WHICH IMPACT ADJOINING NEIGHBOR 
VIEWS OR AESTHETIC AWARENESS 

 
 POOL, SPA, TRELLIS, PATIO COVERS, ARBORS, GAZEBOS, OR OTHER PERMANENT 

STRUCTURES REQUIRING BUILDING PERMITS 
 

 OTHER PERMANENT IMPROVEMENTS TO THE APPLICANT’S PROPERTY WHICH 
REQUIRE BUILDING PERMITS 

 
Project Area (Chandon, Vistara, Amarante, etc.):  __________________________________________________________________ 
 
Legal Description:  Lot: _______________________________________________ Tract #: ________________________________ 
 
Architect, Landscape Architect, or Designer Firm Name:_____________________________________________________________ 
 
Address: ___________________________________________________________________________________________________ 
 
Authorized Agent:  ___________________________________________________ Phone #: ________________________________ 
 
Architectural approval of the plan does not constitute acceptance of any technical or engineer specifications, and the 
Marina Hills Planned Community Association assumes no responsibility for such.  The function of the Architectural 
Review Committee is to review submittals as to the aesthetics and conformance to the Association guidelines.  All 
technical and engineering matters are the responsibility of the lot owner. 
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The information shown above, and the three (3) sets of plans and attachments are complete and accurate to the best of 
my knowledge.  I have read the Association’s Architectural Guidelines & Standards prior to submitting this application. 
 
 
 
Signature of Legal Owner        Date 
 
 
Neighbor signatures below indicates their awareness of plans.   
Neighbor Awareness:  The neighbor signature is not an approval.  The intent is to advise your neighbor of your proposed 
improvement.  If a neighbor has concerns, contact Management Agent immediately.  Recommended neighbor signatures:  
2 adjacent, across street, and directly behind you.  The neighbors on each side of you sign below and on plans. 
 
Side _____________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
Side _____________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
Across ___________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
Behind  __________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
 
Section 2: REQUIRED ATTACHMENTS     
 
Please include the following information with the Major Category Improvement Application: 
A. Three (3) complete sets of plans (two sets to remain on file with Association – one set with homeowner) with the following 

information: 
1. Plan prepared at 1/8” = 1’-0” or ¼” = 1’-0” scale with north arrow and date of plan, 
2. Location of residence on lot with property lines and existing perimeter wall features clearly illustrated. 
3. Indicate measurements for location of improvements in relationship to homeowner’s property line and perimeter wall 

feature. 
4. Provide description of hardscape materials including fencing and color scheme or proposed materials (attach color 

sample). 
5. Provide plant material location and legend with installation size and quantities called out. 
6. Drawing to show affected elevation (elevation / grading plan). 

B. Completed Home Improvement Application – Major Category Improvement (this form) 
 
 
Make completed submittals to: 
 
Marina Hills Planned Community Association    Office Hours:  
C/o Marina Hills Clubhouse Office     Monday – Friday  9:00 AM – 5:00 PM 
31461 Parc Vista West       Closed Saturdays, Sundays, & Holidays 
Laguna Niguel, CA  92677 
(949) 495-3150 
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HOME IMPROVEMENT APPLICATION 
MINOR CATEGORY IMPROVEMENTS 

 
Architectural Review Committee Meets the Last Wednesday of Each Month at 7:00 pm in the Clubhouse 

Notice of Approval or Denial will be returned within forty-five (45) days of submittal 
 

NOTE:  
THE ARCHITECTURAL REVIEW COMMITTEE RESERVES THE RIGHT TO REFER MINOR 

CATEGORY APPLICATIONS TO ITS CONSULTING ARCHITECT IF DEEMED 
APPROPRIATE BY THE ARC.  THE HOMEOWNER WILL BE RESPONSIBLE FOR ANY 

HOURLY FEES ASSOCIATED WITH THIS REFERRAL FOR REVIEW. 
 

(Please print or type clearly) 
 

Section 1: OWNER INFORMATION    Date:___________________________________ 
 
Applicant: ___________________________________________________ Home Phone: ____________________________ 
 
Desired Start Date: ____________________________________________ ___ Work Phone/Cell Phone: ___________________ 
 
Mailing Address: _____________________________________________________________________________________________ 
 
Property Address: ____________________________________________________________________________________________ 
 
Type of Improvement (s)    Select applicable box(s) below 
 

   GARDEN WALLS AND FENCES WHICH DO NOT REQUIRE BUILDING PERMITS (NOTE: 
ALL RAISED PLANTERS PROPOSED WITHIN FIVE [5] FEET OF THE PERIMETER 
COMMUNITY WALL REQUIRE MAJOR CATEGORY REVIEW AND APPROVAL) 

  
 MINOR LANDSCAPE MODIFICATIONS TO THE FRONT, SIDE OR REAR YARDS WHICH 

DO NOT REQUIRE BUILDING PERMITS  
  

 EXTERIOR MATERIAL CHANGE 
 

 OTHER APPLICATIONS OF MINOR SCOPE AND SCALE 
 

    
Project Area (Chandon, Vistara, Amarante, etc.):  __________________________________________________________________ 
 
Legal Description:  Lot: _______________________________________________ Tract #: ________________________________ 
 
Architect, Landscape Architect, or Designer Firm Name:_____________________________________________________________ 
 
Address: ___________________________________________________________________________________________________ 
 
Authorized Agent:  ___________________________________________________ Phone #: ________________________________ 
 
Architectural approval of the plan does not constitute acceptance of any technical or engineer specifications, and the 
Marina Hills Planned Community Association assumes no responsibility for such.  The function of the Architectural 
Review Committee is to review submittals as to the aesthetics and conformance to the Association guidelines.  All 
technical and engineering matters are the responsibility of the lot owner. 
 
The information shown above, and the three (3) sets of plans and attachments are complete and accurate to the best of 
my knowledge.  I have read the Association’s Architectural Guidelines & Standards prior to submitting this application. 
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Signature of Legal Owner        Date 
 
 
Neighbor signatures below indicates their awareness of plans.   
Neighbor Awareness:  The neighbor signature is not an approval.  The intent is to advise your neighbor of your proposed 
improvement.  If a neighbor has concerns, contact Management Agent immediately.  Recommended neighbor signatures:  
2 adjacent, across street, and directly behind you.  The neighbors on each side of you sign below and on plans. 
 
Side _____________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
Side _____________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
Across ___________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
Behind  __________________________________________________________________________________________ 
Name (print) Street Address Lot #  Owner Signature  Date 
 
 
 
Section 2: REQUIRED ATTACHMENTS     
 
Please include the following information with the Minor Category Improvement Application: 
A. Three (3) complete sets of plans (two sets to remain on file with Association – one set with homeowner) with the following 

information: 
1. Plan prepared at 1/8” = 1’-0” or ¼” = 1’-0” scale with north arrow and date of plan, 
2. Location of residence on lot with property lines and existing perimeter wall features clearly illustrated. 
3. Indicate measurements for location of improvements in relationship to homeowner’s property line and perimeter wall 

feature. 
4. Provide description of hardscape materials including fencing and color scheme or proposed materials (attach color 

sample). 
5. Provide plant material location and legend with installation size and quantities called out. 
6. Drawing to show affected elevation (elevation / grading plan). 

B. Completed Home Improvement Application – Minor Category Improvement (this form) 
 
 
Make completed submittals to: 
 
Marina Hills Planned Community Association    Office Hours:  
C/o Marina Hills Clubhouse Office     Monday – Friday  9:00 AM – 5:00 PM 
31461 Parc Vista West       Closed Saturdays, Sundays, & Holidays 
Laguna Niguel, CA  92677 
(949) 495-3150 
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COMMITTEE RESPONSE 
 

Note :   Incomple te  submi t ta l s  sha l l  be  re tu rned  to  Homeowners  fo r  compl iance  of  requi red  informat ion  
without  review  

 
 

CONDITIONS OF APPROVAL 
 

 1 .  AR C H I T E C TU R A L  A P P R O V A L  D O E S  N O T  C O N S T I T U T E  W A I V E R  O F  A N Y  R E Q U I R E M E N T S  B Y  
A P P L I C A B L E G O V E R N I N G  A G E N C I E S.   B U I L D I N G  P E R M I T S  F R O M  C I T Y/C O U N T Y  A R E  R E Q U I R E D  O N  
C E R T A I N  I M P R O V E M E N T S.  

 
 2 .  IN  T E R M S  O F  L A N D S C A PE  P L A N T I N G,  Y O U R  MAR I N A  HI L L S S O I L S  A R E  T Y P I C A L  O F  A  S O U T H  

OR A NG E  CO U N T Y  S O IL S  C O N D I T IO N  K N O W N  A S  “CAP I ST R A N O  FORM A T I O N”.   TH I S  S O I L  
G E N E R A L L Y  C O N S I S T S  O F  A  H E A VY  C L A Y  T EX T U R E,  W H IC H  I S  H I G HL Y  E X P A N S I V E.  W I T H  
P O T E N T I A L  F O R  H I G H  SA L T  C O N T E N T  I N  S O M E  L O C A T I O N S.   Y O U  S H O U L D  M A K E  E V E R Y  E F F O R T  
T O  U S E  C ON T R A C T O R S W H O  A R E  F A M I L I A R  W I T H  T H I S  TY P E  O F  S O IL  C O N D I T I ON.   P L A N T  
M A T E R I A L S  S H O U L D  B E  S E L E C T E D  T H A T  T O L E R A T E  T H E  P O T E N T I A L  F O R  P O O R  S O I L  
P E R C O L A T I ON  A N D  H I G H  S A L T S.  

 
  YO U R  L O T,  Y A R D  A N D  C O M M O N  A R E A S  H A V E  B E E N  G R A D E D  F O R  T H E  P U R P O S E  O F D I R E C T I N G 

T H E  F L O W  O F  W A T E R.   YO U A R E R E S P O N S I B L E  F O R  T HE  D R A I N A GE  O F  W A T E R  O R  A N Y  
R E S U L T I N G  C O N S E Q U E NC E S  I N  AN Y W A Y  R E L AT E D  T O  D R AI N A G E  I F  SWA L E S  A N D  D R A I N A G E  
A R E  A L T E R E D,  O R  I F  L A N D S C A P I N G  O R  W A L L S  A R E  I N S T A L L E D  I N  S U C H  A  W A Y  S O  A S  T O  A L T E R  
T H E  D R A I N A G E  F L O W  T O  Y O U R  N E I G HB O R’S  P R O PE R T I E S.  

 
  F U R T H E R,  TR E E S  A N D  O T H E R  L A R G E  P L A N T  M A T E R I A L S  P L A N T E D  I N  C L O S E  P R OX I M I T Y  T O  

P E R M A N E N T  S T R U C T U R ES  S U C H  A S  W A L L S,  B U I L D I N G S,  A ND  O T H E R  F E A T U R E S  M A Y  D A M A G E  
T H E  S U B S T R U C T U R E  A ND  A F F E C T  T H E  S T A B I L I T Y  O F  F O U N D A T I O N S  A S S O C I A T E D  W I T H  S U C H  
F E A T U R E S.  

 
 3 .  AC C E S S  F O R  E Q U I P M E N T  U S E D  I N  C O N S T R U C T I ON  M U S T  B E  T H R O U G H  YO U R  P R O P E R T Y  O N L Y.   

AC C E S S  O V ER  C O M M O N  A R E A  P R O P ER T Y  O R  A D J O I N I N G  P R OP E R T Y  W I L L  N O T  B E  P E R M I T T E D.  
 

 4 .  AN  O V ER S I GH T  O F  A  C OV E N A N T,  C ON D I T I O N  O R  R E S T R I C T I ON,  O R  A C OM M I T T E E  P O L I C Y,  D O E S 
N O T  C O N S T I T U T E  A  W A I V E R  O F  T H A T  R U L E  A N D  T H E R E F O R E  M U S T  B E  C O R R E C T E D  U P O N 
W R I T T E N  N O T I C E.  

 
 5 .  ST R E E T S  M A Y  N O T  B E  O B S T R U C TE D  W I T H  O B J E C T S  A N D B U I L D I N G  M A T E R I A L S  T H A T  A R E  

H A Z A R D O U S T O  P E D E S T R I A N S,  V E H IC L E S,  E T C.   AN Y  M A T ER I A L  O R  D EB R I S  D A N A GE R O U S  O R  
A T T R A C T I V E  T O  C H I L D R E N  W I L L  B E  R E M O V E D  I M M E D I A T E L Y  A N D  T H E  H O M E O W N E R S  W I L L  B E  
A S S E S S E D.   OB S T R U C T IO N S  M A Y  B E R E M O V E D  B Y  T H E  ASS OC I A T I O N  W I T H O U T  N O T I C E  A N D  A L L  
C O S T S  F O R  LA B O R  W I L L  B E  A S S E S S ED  T O  T H E  L O T  O W N E R.  

 
 6 .  NO  P ER I M E T E R  W A L L/F E N C E  M A Y  B E R E M O V E D,  A L T E R E D,  OR  T A K E N  D O W N  F O R  A N Y  R E A S O N.  

 
 7 .  WR I T T E N  NO T I C E  M U S T  B E  S E N T  T O  T H E  CL U B H O U S E  U P O N  C O M P L E T I O N  O F  T H E  P R O J E C T.  

 
 8 .  IF  U P O N  I N SP E C T I O N  O F  T H E  I M P R O V E M E N T  T H E  C O M M I T T E E  F I N D S  T H A T  T H E  I M P R O V E D  P L A N S  

H A V E  N O T  B E E N  COMPLIED  W I T H,  R E M E D I A L  A C T I O N  W I L L  B E  R E Q U I R E D  B Y  T H E  H O M E O W N E R  
W I T H I N  F O R T Y-F I V E  (45)  D A Y S  O F  WR I T T E N  N O T I C E.  
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 9 .  I F  D E B R I S  C O N T A I N E R S  A R E  U S E D,  TH E Y  M U S T  B E  P L A C E D  O N  T H E  D R I V E W A Y  O F  T H E  O W N E R,  I F  
P O S S I B L E.   SM A L L  T R AS H  C O N T A I NE R S  (15  Y D  O R  L E S S  C AP A C I T Y)  A R E  T H E  O N L Y  O N E S  T H A T 
A R E  T O  B E  US E D.   TR A S H C O N T A I N E R S  C O N S T I T UT E  A N  U N A T T R A C T I V E  NU I S A N C E  A ND  M U S T  B E  
R E M O V E D  I M M E D I A T E L Y  A F T E R  C ON S T R U C T I O N.   NO  TR A S H O R  D I R T  I S  T O  B E  P L A C E D  O N  T H E  
S T R E E T  O R  T H E  C O M M O N  A R E A.   TR A S H  C ON T A I N E R  S T O R A G E  I S  L I M I T E D  T O  M A X I M U M  O F 
T H I R T Y  (30)  D A Y S,  N O  EX C E P T I O N S.  

 
 10.  PL E A S E  S U B M I T  T H E  F O L L O W I N G  D E T A I L:  

   
  _____A.  PL A N T  M A T E R I A L  L O C AT I O N S  A N D  C A L L O U T S 
 
  _____B.  PL A N T  M A T E R I A L  L E G E N D  W I T H  B O T A N I C A L  A N D  C O M M O N  N A M E 
 
  _____C.  PL A N T  M A T E R I A L  C O N TA I N E R  S I Z E  A N D  Q U A N T I T I E S 
 
  _____D.  TR E E  R O O T  B A R R I E R  N OT E  A N D  D E T A I L  F O R  T R EE S  W I T H I N  F I V E  (5)  F E ET  O F  A L L  

P E R I M E T E R  W A L L S.  
 
  _____E.  R A I S E D  P L AN T E R  F O U ND A T I O N,  A IR S P A C E  A ND  D R A I N A GE  I N F O R M AT I O N  F O R  

P L A N T E R S  W I T H I N  F I V E  (5)  F E E T  O F  A L L  P E R I M E T E R  W A L L S.  
 
  _____F.  OT H E R:  ___________________________________________________________ 
 
 

 11.  RE-S O D D I N G,  R E-P L A N T I N G  M U S T  B E  D O N E  T O  C O R R E C T A N Y  D A M A G E  C A U S E D  D U R I N G 
C O N S T R U C T IO N.   WO R K  M U S T  B E  C OM P L E T E D  P R I O R  T O  I N S PE C T I O N  B Y  CO M M I T T E E.  

 
 12.  AN Y  D A M AG E(S)  C A U SE D  B Y  T H E  I M P R O V E M E N T  A R E  T H E  H O M E O W N E R’S  R E S PO N S I B I L I T Y.   

AN Y  A S S OC IA T I O N  C O M M O N  A R E A  D A M A G E D  B Y  T H E  I M P R O V E M E N T  A N D  N O T  T A K E N  C A R E  O F  
B Y  T H E  I N S P E C T I O N  D A T E  M A Y  B E  F I X E D  B Y  T H E  A S S O C I A T I O N  C O N T R A C T O R  A N D  T H E  
H O M E O W N E R  W I L L  B E  A S S E S S E D  S UC H  C O S T S.  

 
 13.  SH R UB S,  T R E E S,  A N D  HA R D S C A P E M U S T  N O T  I M P A I R  O T H ER S  V I E W S  D IR E C T L Y  B E HI N D  T H E I R  

P R O P E R T Y,  O R  B E  C O N SI D E R E D  A N  I M P A I R M E N T  T O  V I S I B I L I T Y  F O R  S A F E T Y  R E A S O N S.   WH E R E 
S H A R E D  D R IV E W A Y S  A R E  I N V O L V E D,  A L L  P L A N S  M U S T  B E  A G R E E D  T O  B Y  A L L  A D J O I N I N G  
P R O P E R T I E S  I N  T O T A L.  

 
 14.  HA R DS C A P E A M E N I T I E S  A S  N O T E D  N E E D  T O  H A V E  A D D I T I O N A L  I N F O R M A T I O N  P R O V ID E D  P R I O R  

T O  C O N S T R UC T I O N.  
 
  _____A.  HA R DS C A P E  M A T E R I A L S  A N D/O R  F I N IS H E S 
 
  _____B.  PA T I O  S T R UC T U R E  L O C AT I O N  A N D/O R  C R O SS  S E CT I O N/D E T A I L 
 
  _____C.  PO O L/S P A  AN D/O R  E Q U IP M E N T  L O C A T I O N 
 
  _____D.  WA L L/F E N C E  M A T E R I A L S  A N D/O R  F IN I S H E S/D E T A I L S 
 
  _____E.  GA T E  L O C AT I O N  A N D/O R  D E T A I L/F R O N T  E L E V A T I O N 
 
  _____F.  WR OU G H T  I R O N  D E T A I L 
 
  _____G.  OT H E R:  ___________________________________________________________ 
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 15.  CO M M I T T E E  -  PL E A S E  P R I N T  A N D  SI GN  YO UR  NAM E S:   
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 

BU I L DI N G  PE R M IT S:   
TH E  I M P R O VE M E N T(S)  SH O W N  O N  T H E S E  P L A N S  M A Y  R E Q U I R E  A  P E R M I T  F R O M  T H E  L O C A L  G O V E R N I N G  
J U R I S D I C T I ON.   FOR  F U RT H E R  I N F O RM A T I O N,  C ON T A C T  T H E  CI T Y  BU I L D I N G  DE P AR T M E N T.   NO TE:   TH E  
CI T Y  W I L L  NOT A P P R OV E  A N Y  P L A N  W I T H O U T  AR C H I T E C TU R A L  RE V I E W  CO M M I T T E E  A P P R O V AL  A N D  
S T A M P.  
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NOTICE OF COMPLETION FORM (“NOC”) 
 
 

(Please print or type clearly) 
 
Property Owner’s Name:____________________________________________________________________  
 
Property Address: _________________________________________________________________________ 
 
Delegate District: _________________________________________________________________________ 
 
Mailing Address:  _________________________________________________________________________ 
 
 
Daytime Phone: _____________________________ Evening Phone: _______________________________ 
 
Type of Work (Please circle one or more) 
 
  Room Addition   Front Yard Landscaping    Fence/wall 
  Rear Yard Landscaping  BBQ      Spa 
  Pool     Patio Cover / Gazebo    Lighting 
  Exterior Painting   Roofing     Windows 
  Other: _____________________________________________________________________________ 
 
Notice is hereby given that the undersigned is the owner of the property where the work took place and that 
the work was completed on the date specified below: 
 
Date work was completed:  _________________________________________________________________ 
 
Property Owner’s Signature: ________________________________________________________________ 
 
Date NOC Submitted: _____________________________________________________________________ 
 
Please attach two (2) photos of the improvements completed and return them with this form and a copy of the 
approved plans to: 

Marina Hills Architectural Review Committee 
C/o Marina Hills Clubhouse 

31461 Parc Vista West 
Laguna Niguel, CA  92677 

(949) 495-3150 – Office 
(949) 495-2621 - Fax 

 
Date of Committee Review: _________________________________________________________________ 

 
Committee Signature(s): ____________________________________________________________________ 
 
Comments: ______________________________________________________________________________ 
 
 
Date Notified of Compliance/Non-Compliance (Circle One)  _______________________________________ 


