MARINA HILLS PLANNED COMMUNITY ASSOCIATION
Home Improvement / Architectural Application Checklist
In order for the Architectural Review Committee to review your plans, the following items must be

submitted. If any of the items listed below are missing - the application is considered incomplete and
will be returned to the homeowner requesting the missing information.

Homeowner Name:

Homeowner Address:

Property Address:

Daytime Phone Number:

Three copies of application.

Three copies of plans AND any attachments / product samples / paint-chips /
photos if applicable,

Neighbor signatures (On the application and plans)

Signatures need to be obtained from ail impacted neighbors (front, rear, left and right). If there is
a problem obtaining signatures, a certified letter shouild be sent to the neighbor letting them know
of the propesed improvements and giving them ten days from the date of the letfer to review the
plans prior fo submission. The Applicant must then provide either a signature, as stated on the
application, the unclaimed certified letter, or the green receipt along with a copy of the letter sent
indicating the letter was claimed, but not answered.

Date Returned to Homeowner (Incomplete)

Dated Submitted to Architectural Committee

Date Homeowner Notified
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MARINA HILLS PLANNED COMMUNITY ASSOCIATION

ARCHITECTURAL HOMEOWNER PROCEDURES
Updated February 1, 2009

1. The homeowner must submit three (3) copies of the completed Home Improvement Application.
Please select either the “Major Category Improvement” form or the “Minor Category Improvement”
form, depending on the scope and scale of the proposed work.

2. The Home Improvement Application should include three (3) complete sets of plans including
complete dimensions of proposed improvements, measurements or improvements in refation to the
home, lot lines, description of materials and color scheme, and elevation plans,

3. If the application received is missing any of the required information, the complete package will be
returned to the homeowner without having been reviewed.

4, The returned application will indicate if the plan has been approved, denied, or conditions for
approval from an Architect or the Architectural Review Commiftee consisting of Marina Hills
homeowners.

5. A response from the Architectural Review Committee will be returned to the homeowner within
forty-five (45) days of submittal.

6. Upon completion of the home improvements, the homeowner must submit a “Notice of Completion”
form along with a copy of the approved plans and two (2) photos of the completed improvements to
the Architectural Review Committee. The Architectural Review Committee will review the
improvements within sixty (60) days of receipt of the “Notice of Completion” form. This is to
ensure all improvements are installed according to approved plans.

7. Once an Architectural Review Committee Member inspects the improvements and they are deemed
to comply with the submitted plans, the homeowner will be provided with a copy of the “Notice of
Completion” form signed by a Committee Member indicating so,

8. If the improvements are inspected by an Architectural Review Committee Member and it is
discovered they do not comply with the submitted plans, the homeowner will be advised in writing
of the particulars and will have forty-five (45) days to modify the improvements according to the
approved plans, which may include the removal of all or portions of the completed work at the
homeowner’s expense.

NOTE:  Architectural approval of the plan does not constitute acceptance of any technical or
engineer specifications, and the Marina Hills Planned Community Association assumes
no responsibility for such. The function of the Architectural Review Committee is to
review submittals as to the aesthetics and conformance to the Association guidelines. All
technical and engineering matters are the responsibility of the lot owner.

The City of Laguna Niguel has been requested not to issue building permits unless the
proposed plans have been stamped as reviewed and approved by the Architectural
Review Committee of Marina Hills Planned Community Association,
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MARINA HILLS PLANNED COMMUNITY ASSOCIATION

COMMITTEE RESPONSE

Note: Incomplete submittals shall be returned to Homeowners for compliance of required information
without review

CONDITIONS OF APPROVAL

{1 1. ARCHITECTURAL APPROVAL DOES NOT CONSTITUTE WAIVER OF ANY REQUIREMENTS BY
APPLICABLE GOVERNING AGENCIES, BUILDING PERMITS FROM CITY/COUNTY ARE REQUIRED ON
CERTAIN IMPROVEMENTS.

0 2. IN TERMS OF LANDSCAPE PLANTING, YOUR MARINA HILLS SOILS ARE TYPICAL OF A SOUTH
ORANGE COUNTY SOILS CONDITION KNOWN AS “CAPISTRANO FORMATION”. THIS SOiL
GENERALLY CONSISTS OF A HEAVY CLAY TEXTURE, WHICH IS HIGHLY EXPANSIVE. WITH
POTENTIAL FOR HIGH SALT CONTENT IN SOME LOCATIONS. YOU SHOULD MAKE EVERY EFFORT
TO USE CONTRACTORS WHO ARE FAMILIAR WITH THIS TYPE OF SOIL CONDITION. PLANT
MATERIALS SHOULD BE SELECTED THAT TOLERATE THE POTENTIAL FOR POOR SOIL
PERCOLATION AND HIGH SALTS.

YOUR LOT, YARD AND COMMON AREAS HAVE BEEN GRADED FOR THE PURPOSE OF DIRECTING
THE FLOW OF WATER, YOU ARE RESPONSIBLE FOR THE DRAINAGE OF WATER OR ANY
RESULTING CONSEQUENCES IN ANY WAY RELATED TO DRAINAGE IF SWALES AND DRAINAGE
ARE ALTERED, OR IF LANDSCAPING OR WALLS ARE INSTALLED IN SUCH A WAY SO AS TO ALTER
THE DRAINAGE FLOW TO YOUR NEIGHBOR'S PROPERTIES.

FURTHER, TREES AND OTHER LARGE PLANT MATERIALS PLANTED IN CLOSE PROXIMITY TO
PERMANENT STRUCTURES SUCH AS WALLS, BUILDINGS, AND OTHER FEATURES MAY DAMAGE
THE SUBSTRUCTURE AND AFFECT THE STABILITY OF FOUNDATIONS ASSOCIATED WITH SUCH
FEATURES.

g 3. ACCESS FOR EQUIPMENT USED IN CONSTRUCTION MUST BE THROUGH YOUR PROPERTY ONLY.
ACCESS OVER COMMON AREA PROPERTY OR ADJOINING PROPERTY WILL NOT BE PERMITTED.

O 4. AN OVERSIGHT OF A COVENANT, CONDITION OR RESTRICTION, OR A COMMITTEE POLICY, DOES
NOT CONSTITUTE A WAIVER OF THAT RULE AND THEREFORE MUST BE CORRECTED UPON
WRITTEN NOTICE.

[ 5. STREETS MAY NOT BE OBSTRUCTED WITH OBJECTS AND BUILDING MATERIALS THAT ARE
HAZARDOUS TO PEDESTRIANS, VEHICLES, ETC. ANY MATERIAL OR DEBRIS DANAGEROUS OR
ATTRACTIVE TO CHILDREN WILL BE REMOVED IMMEDIATELY AND THE HOMEOWNERS WILL BE
ASSESSED. OBSTRUCTIONS MAY BE REMOVED BY THE ASSOCIATION WITHOUT NOTICE AND ALL
COSTS FOR LABOR WILL BE ASSESSED TO THE LOT OWNER,

O 6. NO PERIMETER WALL/FENCE MAY BE REMOVED, ALTERED, OR TAKEN DOWN FOR ANY REASON,
[l 7. WRITTEN NOTICE MUST BE SENT TO THE CLUBHOUSE UPON COMPLETION OF THE PROJECT,
a 8. IF UPON INSPECTION OF THE IMPROVEMENT THE COMMITTEE FINDS THAT THE IMPROVED FLANS

HAVE NOT BEEN COMPEIED WITH, REMEDIAL ACTION WILL BE REQUIRED BY THE HOMEQWNER
WITHIN FORTY-FIVE (45) DAYS OF WRITTEN NOTICE.

Marina Hills Planned Community Association
ARC Application Forms
Revised: February 1, 2009



o 9

o 10
1L
o 12
o 13,
L 14,

MARINA HILLS PLANNED COMMUNITY ASSOCIATION

IF DEBRIS CONTAINERS ARE USED, THEY MUST BE PLACED ON THE DRIVEWAY OF THE OWNER, IF
POSSIBLE. SMALL TRASH CONTAINERS {15 YD OR LESS CAPACITY) ARE THE ONLY ONES THAT
ARE TO BE USED. TRASH CONTAINERS CONSTITUTE AN UNATTRACTIVE NUISANCE AND MUST BE
REMOVED IMMEDIATELY AFTER CONSTRUCTION, NO TRASH OR DIRT IS TO BE PLACED ON THE
STREET OR THE COMMON AREA. TRASH CONTAINER STORAGE IS LIMITED TO MAXIMUM OF
THIRTY (30) DAYS, NO EXCEPTIONS.

PLEASE SUBMIT THE FOLLOWING DETAILL;

ﬁﬁﬁﬁﬁ A. PLANT MATERIAL LOCATIONS AND CALLOUTS
mmmmm B, PLANT MATERIAL LEGEND WITH BOTANICAL AND COMMON NAME
_____ C. PLANT MATERIAL CONTAINER SIZE AND QUANTITIES
D, TREE ROOT BARRIER NOTE AND DETAIL FOR TREES WITHIN FIVE (5) FEET OF ALL

PERIMETER WALLS,

_____ E. RAISED PLANTER FOUNDATION, AIRSPACE AND DRAINAGE INFORMATION FOR
PLANTERS WITHIN FIVE {5} FEET OF ALL PERIMETER WALLS,

F. OTHER:

RE-SODDING, RE-PLANTING MUST BE DONE TO CORRECT ANY DAMAGE CAUSED DURING
CONSTRUCTION., WORK MUST BE COMPLETED PRIOR TO INSPECTION BY COMMITTEE,

ANY DAMAGE(S) CAUSED BY THE IMPROVEMENT ARE THE HOMEOWNER’S RESPONSIBILITY.
ANY ASSOCIATION COMMON AREA DAMAGED BY THE IMPROVEMENT AND NOT TAKEN CARE OF
BY THE INSPECTION DATE MAY BE FiXED BY THE ASSOCIATION CONTRACTOR AND THE
HOMEOWNER WILL BE ASSESSED SUCH COSTS.

SHRUBS, TREES, AND HARDSCAPE MUST NOT IMPAIR OTHERS VIEWS DIRECTLY BEHIND THEIR
PROPERTY, OR BE CONSIDERED AN IMPAIRMENT TO VISIBILITY FOR SAFETY REASONS. WHERE
SHARED DRIVEWAYS ARE INVOLVED, ALL PLANS MUST BE AGREED TOC BY ALL ADIJOINING
PROPERTIES IN TOTAL.

HARDSCAPE AMENITIES AS NOTED NEED TO HAVE ADDITIONAL INFORMATION PROVIDED PRIOR
TO CONSTRUCTION.

_____ A, HARDSCAPE MATERIALS AND/OR FINISHES
_____ B. PATIO STRUCTURE LOCATION AND/OR CROSS SECTION/DETAIL
_____ C. POOL/SPA AND/OR EQUIPMENT LOCATION
____. Db, WALL/FENCE MATERIALS AND/OR FINISHES/DETAILS
_____ E. GATE LOCATION AND/OR DETAIL/FRONT ELEVATION
_____ F. WROUGHT IRON DETAIL
G. OTHER:
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MARINA HILLS PLANNED COMMUNITY ASSOCIATION

O 15. COMMITTEE - PLEASE PRINT AND SIGN YOUR NAMES:

BUILDING PERMITS!
THE IMPROVEMENT(S) SHOWN ON THESE PLANS MAY REQUIRE A PERMIT FROM THE LOCAL GOVERNING
JURISDICTION. FOR FURTHER INFORMATION, CONTACT THE CITY BUILDING DEPARTMENT, NOTE: THE
CITY WILL NOT APPROVE ANY PLAN WITHOUT ARCHITECTURAL REVIEW COMMITTEE APPROVAL AND
STAMP.
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